Upload Monthly N4C Images

Note: 

The filenames are assumed to be in the following format:
ss,MJnnn,cc,title.jpg

where:
	ss = sequence number (not used)
	MJ = constant “MJ”
	nnn = salon number
	cc = entry category
	title = title of the image
The entry category are assumed to be:
	DP – Digital pictorial
	DT – Digital travel
	DB – Digital black & white
	DA – Digital altered reality
	DJ  - Digital Journalism
	DN – Digital Nature
If the category is not one of the above, the category will not be translated and will be shown as is in the image description.

1. Make sure that the members.txt file is in the Documents->mvpc folder.
2. Update the members.txt file if there are new members. Member updates should come from Deb Sunderman.
3. Copy all the winning images to a directory named as follows:
N4C-yyyy-mm
Where yyyy is the year of the competition and mm is the month of the competition.

For the year-end, the directory name must be: N4C-yyyy-Best-Of
Where yyyy is the beginning year 

This directory name is used by the rename program to figure out which competition, year, and month to add to the filename of the winning images.
4. Append the award to the end of the title as follows: _award
Where award is: 
	1st – 1st place
	2nd – 2nd place
	3rd – 3rd place
	hm – Honorable mention
	merit – Merit
For example: To append an honorable mention award to 03,MJ297,DB,Enchanted Glances.jpg, change it to 03,MJ297,DB,Enchanted Glances_hm.jpg

5. Make a copy of the directory created in (3) above in case you have to rerun because of error.
6. Run the MVPC.RenameN4CImageFiles program to rename the files.
7. Go into the site dashboard.
8. Go to Media Library->n4c.
9. Create a new directory for the month being uploaded in yyyy-mm format. If this is a new year,
Create a year directory under n4c in the yyyy1-yyyy2 format where yyyy1 = current year and yyyy2 = next year.
10. Make sure you are in the latest n4c directory and click ‘add new’ on top of the panel.
11. Click ‘select files’ at the middle of the panel.
12. Verify that the titles are correct. They should be in the following format:
<b>title<br>maker’s name<br></b>award<br>month year N4C, category

The letters in brackets are html tags that will bold <b></b> and put parts of title in new lines <br>.
13. Go to Pages on Dashboard and select Galleries->--Galleries – N4C. Edit it in Elementor.
14. Go to the “Navigator” and select ‘gallery’ at the bottom.
15. Delete the bottom tab.
16. Click “Add Item” to add the new month.
17. Rename the “New Gallery” Title to the month year of the competition in the MMM, ‘YY format.
18. Move the just created gallery to the top of the galleries.
19. Click on the tab, and select the images to add.
20. Save the page and preview.
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